
How-To Guide: Bulk Ordering

Bulk ordering functionality allows
individuals on Amazon Business to place
orders for large quantities of items in new
condition. There is no extra cost and you
don't need a Business Prime membership to
bulk order products.
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Bulk Ordering 

1. Hover over “Hello, NAME” in the upper right hand corner of your home page. 

2. Click Bulk Ordering from the drop down menu. 

3. Select the Create bulk order. 
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4. a. Use form entry to input products one by one. Enter product ASINs or ISBNs in the space 

provided and the quantity you wish to order. Click Add to order. 

4. b. Upload spreadsheet to download a spreadsheet template then upload the form in order to 

add to your order.  
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5. Download an open the spreadsheet template form. Enter the required information fields and 

save the file.  

6. Once items have been added to your spreadsheet and it is saved, click Upload form.  

7. Review the items and if all is accurate, click Continue.  
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8. A notification will indicate that the products have been added from the spreadsheet template. 

Click Find best offers.  

9. Bulk buying options will be displayed. Click Add to cart if you wish to proceed with the order. 
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