
 

2026-27 

The Millard School District has established MSD Policy 3085, District Emergency Response Plan, which 

requires the implementation of standard operating guidelines for emergency situations for schools 

within the district.   

This plan provides guidelines and a list of procedures to help standardize emergency drills. Schools 

practice drills throughout the year for fire, Earthquake, and Emergency Lockdown situations.  

Elementary schools must conduct monthly drills—including within the first 10 days of school and th first 

10 days post-winter break—with alternating months allowed for security or safety drills, provided all end 

in evacuation. Secondary schools must hold four total drills per school year: two within the first 10 days 

of each term/semester start and two during the semesters, with safety or security drill substitutions 

permitted for the middle drills.  Schools must make a strong effort to follow these standardized 

guidelines. Implementation may be slightly different due to school size, location, age of students, etc.   

Millard School District continuously updates and reviews its emergency procedures, policies, and 

materials. This plan is available at each school, at the district office, and on the district website. To 

ensure clear roles, responsibilities, and communication during a crisis, the district coordinates closely 

with local emergency response agencies. Additionally, schools complete a formal School Safety Needs 

Assessment alongside local law enforcement and the County Security Chief to evaluate security, 

personnel, emergency protocols, and facility access. For questions regarding emergency action plans or 

to learn how to volunteer, please contact your local school. 

The following section provides information to questions our parents and guardians may have in the 

event of a school emergency:  

1.​ What is my responsibility as a Parent/ Guardian during an emergency situation? 

In the event of a serious school or community incident, the school assumes responsibility for 

your children. You will be kept informed about what is happening and given instruction 

regarding your children through a Power Announcement which contacts patrons through email, 

phone, or text or through local radio stations.  Rushing to the school in your car or calling the 

school will only impede the school’s ability to protect your children and will hinder the 

communication process with other agencies involved. Please be assured that children will NOT 

be sent home until parents/ guardians have been notified. 

2.​ What do I do after I have been notified that I can pick up my child? 

Depending on the conditions and emergency, parents should park in the designated areas 

defined by each school in the child access routing plan, or in the school reunification plan. If 

indoors, parents should enter the school through the front doors and then proceed to their 

child’s classroom after signing in at the office. Parents will be required to sign that they are 

taking custody of their student for security reasons. If outdoors, parents should park in 

designated spots, find their child’s teacher and sign them out. Please do not encourage children 



to run to you or expect that they will come to your vehicle. To keep track of all students, parents 

MUST sign they have taken custody. If schools are in a lock down situation (violence or shelter in 

place) all doors to the school will be locked. Parents will put themselves and others in jeopardy if 

they try to enter the school. See #1 to see when it would be safe to pick up your child.   

3.​ What will happen if I am not home or I cannot be reached? 

If parents are not at home or cannot be contacted during an emergency incident, the school will 

continue to assume responsibility of that student until the emergency contact person listed on 

the registration form has been contacted. It is very important that EVERY parent has an 

emergency contact person listed with the school who will take responsibility for that child until 

the parent/guardian is available. 

4.​ If the school is unsafe, where will my child be? 

Each school will have an alternative site if it is necessary to move from the building. As each 

emergency is different, you will find out if your student has been moved by listening to the radio 

or you will be contacted via Power Announcement which uses email, text, and phone. 

5.​ Is the school prepared with emergency supplies? 

Each school has some preparedness materials that they have gathered. In the case of an 

emergency, most classrooms have minimal supplies in a bucket that will help provide students 

with food, water, blankets, vital information about students, games and activities to keep them 

calm, and materials to help during shelter in place situations. 

6.​ Is the staff qualified to help during an emergency? 

Staff members are given basic training in first aid, CPR, SRP (Standard Response Protocol), 

Suicide Prevention, Bullying, and Child Sex Abuse. Some staff members are trained members of 

CERT (Community Emergency Response Team), Stop the Bleed, CSTAG (Treat Evaluations), 

Guardian Program, AED, Visitor Management, and have additional skills. Working in partnership 

with community agencies, additional training sessions are available throughout the county 

 

Millard School District has adopted the “I Love U Guys” Foundation Standard Response Protocols for 

situations that might occur. Potential responses to emergency situations include: 

 

 



 



 

 

 

 

 

 

 

 



 
 

 

 



  
 

 



 

 
  



  
  
  
  
  
  



 

 
  
  
  

 



 

  



 

  



 



 

 

  
 



 

  

 

 



 

 

 

 

 

 

 

 

 



Avoid/Deny/Defend 

  

 

  

 

 

 

 

 

 

 

 

 

 

 

 



 







 

 



 



EMERGENCY EVACUATION "GO" KIT SUGGESTIONS:  

All schools should develop at least two Emergency Evacuation/Management Kits to be taken from the school during 
all drills and emergency evacuations and/or to the alternative school site. It is essential that this kit is kept updated. 
Place one kit in the administrator's office and a second in an easily accessible, but secure location in another part of 
the building. The principal or designee will take the kit whenever the building is evacuated. Information in the kit will 
allow the administrator to quickly implement the emergency plan and provide critical information to first responders.  

☐ Hard copy of the school emergency operations plan, along with quick reference guides to all the protocols and 
emergency telephone numbers of assistance agencies 

☐​ Student release/sign-out sheets. (Each homeroom teacher should have a sign-out form/current roll.) 

 ☐​ Bus routes and driver contact information 

​ ☐​ Emergency telephone numbers of assistance agencies 

​ ☐​ Flash Drive with photos depicting exterior and interior of the building 

​ ☐​ Copies of all student and staff emergency contact/release/medical information cards 

​ ☐​ Student/Staff photo sheet (check with yearbook photographer) 

​ ☐​ Special needs students’ information 

​ ☐​ Special needs information for staff members 

​ ☐​ Flashlight and extra batteries 

​ ☐​ Bullhorn and appropriate batteries 

​ ☐​ School response team vests and/or badges 

​ ☐​ AM/FM Radio with extra batteries 

​ ☐​ Extra Laptop (as available) 

​ ☐​ Relevant Emergency Phone Numbers 

​ ☐​ City/County maps 

​ ☐​ Light Sticks 

​ ☐​ Cell phones and/or portable two-way radio. (Take charger with you) 

​ ☐​ Recent lists of students who ride buses, given by bus/route number 

​ ☐​ List of professional and community contact for organizing a crisis response team 

​ ☐​ (10) Legal pads 

​ ☐​ (10) Ballpoint pens 

​ ☐​ (10) Felt tip markers 

​ ☐​ (500) Plain white peel-off stickers to be used to identify injured students/adults at emergency sit 

  

 
 
 
 



 
SPECIAL NEEDS EMERGENCY EVACUATION “GO” KITS  

  

In addition to the primary “standard” evacuation kits, kits designed to assist students with special needs are also 
needed.  Depending on the needs of each of these students in your building, the contents of this kit will vary. It is very 
important that this kit be maintained and updated any time a student’s needs change as well as if a student with 
special needs enrolls or leaves the school.  Remember this kit is in addition to the standard emergency evacuation kit 
and does not replace it.  

  
SUGGESTED CONTENTS  

  
☐  Disposable non-latex gloves  

☐  Plastic garbage bags  

☐  Disposable diapers and wipes  

☐  Antibacterial hand cleaner and tissues  

☐  Emergency information cards for each student with the following information:  

  ☐  Student’s name, address, phone number, and date of birth  

  ☐  Parent/guardian with work place and number  

  ☐  Additional emergency contact numbers  

  ☐  Diagnosis  

  ☐  Current medications with instructions  

  ☐  Physician’s name and phone number  

  ☐  Communication/mobility needs  

  

  

☐  Special instructions for: lifting, diet/feeding, respiratory aids, toileting/catheterization, and emergency 
procedures  

As needed:  

 ​ ☐  Feeding equipment  

 ​ ☐  Respiratory equipment  

 ​ ☐  Catheterization equipment  

 ​ ☐  Food, formula, water  

 ​ ☐  Towels and blankets  

 ​ ☐  Paper cups  

 ​ ☐  Cooler or insulated bags for refrigerated items  

  
Please be certain that local Emergency Medical Services are aware of any special considerations needed for your 
students with special needs.  This will enable them to provide the appropriate care for these students when 
responding to a crisis at your school.  
  
 ​   

  



 
FIRST AID/CLINICS SUGGESTED KIT CONTENTS  

List is not comprehensive  
  

FIRST AID KIT INVENTORY SHEET SHOULD BE INCLUDED IN THE KIT  
        

☐  Ammonia inhalants ​  ​        ☐  Vaseline gauze (2) ​  

☐  Paper tape ​  ​  ​        ☐  Pocket mask (2)  

☐  Splints (2) ​  ​  ​        ☐  Plastic cling wrap  

☐  Oral thermometer (1) and covers        ☐  Blankets (2)  

☐  
  
  

Disposable sterile gloves  ​        ☐  Neosporin ointment  

☐  Cotton balls ​  ​  ​        ☐  Safety pins  

☐  Emergency medications for students       ☐  Band aids (all sizes)  

☐  Scissors ​  ​  ​        ☐  Hydrogen Peroxide  

☐  Tweezers (1) ​  ​  ​        ☐  Cleaner – spray bottle or  

  
  

 ​  ​  ​  ​        ☐  Wipes  

☐  Hand soap/sanitizer ​  ​        ☐  Distilled water  

☐  4” x 4” sterile gauze pads  ​        ☐  Medical alert list  

☐  Tongue depressors       

☐  Moistened wipes  ​  ​        ☐  Large flashlights  

☐  Penlight  ​  ​  ​        ☐  Small paper cups  

☐  
  
  
  
  
  

Portable cabinet to transport medicine       ☐  Kwik Kold type ice packs  

         

Bleed Kits-Required Items 

Ensure that each classroom and large gathering area are equipped with bleed kits  

 

​ four C-A-T style tourniquets ​  
​   

     ☐  Four compressed gauze 
​  

​ Four 4-inch emergency trauma 
dressings ​  ​  ​  

     ☐  Four 6-inch emergency 
trauma dressings   

​ One abdominal emergency 
trauma dressing ​  ​  
​   

     ☐  one HyFin style vent 
chest seal twin pack   

​ Two CPR microshields         ☐  One two-inch roll of 
surgical tape  

​ Five pairs of large nitrile gloves 
​   Two permanent markers  
​ Two survival blankets​   

     ☐  
 

one 7.25 inch trauma 
shears  
 
 
 

 



Earthquake  

EARTHQUAKE: DROP! COVER! HOLD ON!  

During the Quake  
1.​ DROP! to the ground 
2.​ COVER! Get under a desk, table or chair, or against an inside wall. Stay away from glass. 
3.​ HOLD ON! Until the shaking stops. 

After the Quake 
1.​ CHECK for injuries. Do not move seriously injured person(s). 
2.​ If the building is damaged - LEAVE – immediately! 
3.​ If outside, instruct students to drop to the ground, place head between their knees and 

cover their head and eyes with arms and hands. 
4.​ CONTACT your supervisor, if available. 

Additional information: 

See more earthquake preparedness information at: 
Earthquaketrack.com/r/Utah/recent (http://earthquaketrack.com/r/Utah/recent or 

Utah.gov/be ready(http://Utah.gov/beready) 

 

 

 

 

 

 

 

 

 

 

http://earthquaketrack.com/r/Utah/recent
http://utah.gov/beready


Utility Failure  

A utility failure is the interruption in the supply of electricity, telephone services, natural 

gas, sewage, water services to the facility.  

Call Maintenance Department 435-864-1000  

Fire or hazard suspected: Contact Police 911  
 Leave area 

Suspected Natural Gas Leak 
•​ DO NOT turn equipment, lights, etc. on or off 
•​ Leave area 

•​ Call 911 and report the leak 

•​ Contact District Maintenance 435-864-1000 

 

Electrical Power Outage  
•​ Notify administrator  
•​ Follow area specific procedures for power failures – Contact District Maintenance 

435864-1000  
•​ Shelter in place – evacuate only if necessary, using flashlights or glow sticks  

Flooding, Plumbing or Steam Line Failure  
•​ Contact District Maintenance 435-864-1000  
•​ Leave area  

HVAC system  
 ​ No hazard suspected - Contact District Director of Operations 435-864-1000 or 

Maintenance Department435-864-1000  

  

 

 

 

 

 



Fire  

Activate Alarm & Proceed to Assembly Point Small Fire  
(trash can size or smaller)  

•​ Alert people in the area and call or have someone call 911  
•​ If trained, use fire extinguisher  
•​ Always maintain an exit path  
•​ Avoid smoke and fumes  

Large Fire  
•​ Alert people in the area and call or have someone call 911  
•​ Close doors to confine area  
•​ Evacuate to assembly point  
•​ Do not use elevators  
•​ Do not re-enter the building unless you are cleared to do so by local emergency official(s)  

How to use a fire extinguisher  
•​ P — Pull the pin  
•​ A — Aim at the base of the fire  
•​ S — Squeeze the trigger  
•​ S — Sweep across the floor  

If an extinguisher is used, contact the District Maintenance Department 435-864-1000.  

ALL FIRES, EVEN SMALL EXTINGUISHED FIRES, MUST BE REPORTED TO THE  
DISTRICT RISK MANAGER. 435-864-1022  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

A person who renders emergency care at or near the scene of, or during an emergency, 

gratuitously and in good faith, is not liable for any civil damages or penalties as a result 

of any act or omission by the person rendering the emergency care, unless the person is 

grossly negligent or caused the emergency. 20024 Utah Code 78B-4-501 Good 

Samaritan Act 

Minor Injury/Illness  
1.​ Provide care according to your level of training. 

2.​ Obtain medical attention if necessary 3.​
Report incident to your supervisor. 

Major (Life-Threatening) Injury/Illness 
(head injuries, broken bones, dislocations, severe cuts or lacerations) 

1.​ Provide care according to your level of training and call 911. 
2.​ Document incident. (who, what, why, how, treatment rendered) 
3.​ Report incident to your supervisor. 

AEDs 
Early defibrillation is a critical component in treating sudden cardiac arrest. An 

Automatic External Defibrillator (AED) is a type of computerized medical device. When 

properly placed on a person’s chest, it can analyze the heart’s rhythm and apply an 

electrical shock if needed. 

AEDs are typically located in areas that are easily accessed by both occupants and the 

public, such as lobbies and corridors. All AED locations are indicated by signage and 

most are in signed, designated cabinets. 

For more information refer to the school’s Cardiac Response Plan: Link 

Poison Control  
Call the Utah Poison Control Center 800-222-1222 Free, confidential, expert poison help  
24/7  

 

 

 

 

 

 

 



Indoor Environmental Quality Concern  

Contact the Maintenance Department 435-864-1000  

For strong and acutely irritating odors that are causing 
symptoms such as: burning, watery eyes, running nose, 
coughing, etc.  
Contact the Building Supervisor  

Leave the area and call the District Maintenance Department 435-864-1000  

Tell the person who answers the phone that the odor is extremely strong or acutely 

irritating. Be prepared to provide your name and contact information, and describe 

your symptoms and the situation. “I smell natural gas.”  

“My office is too hot or cold.”  

“I can’t really smell anything, but I have been experiencing symptoms which I think are 

due to my workspace.”  

 

 

 

 

 

 

 

 

 

 

 



Active Shooter/Acts of Violence  

Emergency: Call 911 Security Situations  
•​ Report all suspicious or threatening activity to your supervisor and 911 in an 

emergency.  
•​ Be Aware of the location  ​ 
•​ Lock office doors, desk, etc.  
•​ Secure personal belongings – never leave unattended  
•​ Request identification of unknown persons in your area  
•​ Stay Alert  

•​ (See Lock Down Section) 

Acts of Violence  
Acts of violence include any act where weapons or physical aggression is used against a 

person. Call 911 immediately to report.  

Active Shooter  
You must first FIGURE OUT what your options are and then take action:  
Options: Avoid, Deny, Defend  (See Section on Avoid, Deny, Defend) 

 

Workplace Violence  
Definition: Any behavior, action or statement made by an individual or group directed 

toward another individual, or group, that is threatening or intimidating and causes any 

reasonable individual to fear for their safety and/or property.  

Violence in the Millard School District will not be tolerated in any form.  

Should workplace violence occur: Immediately notify your supervisor and Police at  
911.  

For Students exhibiting concerning, disruptive or threatening behaviors:  

 ​ In an emergency contact Police by calling 911. 

 ​ In a non-emergency notify your supervisor.  

  

 

 



Bomb Threat/Suspicious Mail or Package  

Bomb Threat  
​  ​ Person receiving the call should:  

o​ Keep caller on the phone as long as you can.  
o​ Write down everything the caller says. The more specific the caller is the more credible 

the threat is.  
•​ Notify your supervisor of the bomb threat  
•​ Supervisor will make the decision if evacuation is needed o ​Alert people 

in area to evacuate.  
o​ Shutdown critical equipment if time permits.  
o​ Proceed calmly to assembly point – check in with supervisor. o ​ Call 911 if life is 

threatened.  
o​ Have a person knowledgeable about the incident meet emergency response personnel if 

necessary.  
o​ Do not re-enter building unless instructed by emergency response personnel.  

TEACHER  

o​ Evacuate and/or sweep area for anything that looks out of place or suspicious.  
o​ Evacuate students to the assembly point o ​ Take attendance  

Suspicious Mail or Package  
o​ Don’t ignore it. o ​ Do not open. o ​ Do not shake it. o ​ Do not smell/sniff it. 

o ​ Do not touch/taste any spilled contents o ​ Alert others in the immediate area  
o​ Notify you supervisor of the suspicious mail or package  
o​ If possible, place the package in a sealed container (trash bag, zip lock bag, etc.), or cover 

it, and leave it on a stable surface.  
o​ Call 911 to report suspicious mail or package o ​ Seal off the immediate area to the 

best of your ability. o ​ If possible, wash with soap and water.  
o​ Make a list of persons who were in the immediate area and/or who may have handled the 

envelope/package.  

Alerted Staff  

o​ Shut off ventilation system  
o​ Notify the staff and students and instruct them to remain in their respective areas until 

told otherwise by a responding agency like the health department. Free movement 

through school or building should be restricted. o ​ Follow the instructions given by the 

responding personnel.  

 

 

 



Severe Weather  

SEEK APPROPRIATE SHELTER  Dress for the season  
•​ Wear loose, light weight cloths in layers. Trapped air insulates.  
•​ Remove layers to avoid perspirations and subsequent chill.  
•​ Outer garments should be tightly woven, water repellent and hooded.  
•​ Wear a hat – half your body heat loss can come from your head.  
•​ Cover your mouth to protect your lungs from extreme cold.  
•​ Mittens, snug at the wrist, are better than gloves.  
•​ Wear appropriate foot ware.  
•​ Try to stay dry.  

Severe weather  
Weather emergency concerns for the Millard School District area including high winds, 

heavy snows, and lightning.  

Millard School District does not have an early warning system for weather emergencies. 

A weather emergency radio can be used to monitor changing weather conditions and act 

accordingly.  
The information included here is intended to provide general guidelines for handling 

various weather emergencies.  

High Winds  
High winds can topple trees, outside equipment, and electrical lines and send 

construction material and debris flying.  

If you are inside:  

•​ Stay inside  
•​ Stay away from windows until the winds subside  

If you are outside:  

•​ Seek shelter in a building and stay away from windows,  

Snow Storms  
When a severe storm occurs the District may close schools or implement a Delayed Start.  
In each case, a notice will be sent via phone, text, or email to parents/guardians.  
Announcements will be posted on Millard District Website – www.millardk12.org.  

Please follow directions provided when notified to react to snow storms.  

 

 

 

http://www.millardk12.org/


Lightning  

  

If you are outdoors during a storm follow the rule of “if you can see it, flee it; If you can 

hear it, clear it.” You should shut down outdoor activities when lighting is less than six 

miles away. Use a “flash to bang” (lighting to thunder) approach to calculate how far 

away the lighting is from your position where a count of five seconds equals one mile 

in distance. (10 sec. = 2 miles, 20 sec. = 4 miles, 20 sec. = 6 miles, etc.) If you find 

yourself caught in a storm away from a protected building  

•​ If possible, get into a building or inside a vehicle.  
•​ Avoid trees, flag poles, towers, and metal fences.  ​If caught in the 

open, stay low.  

People who have been struck by lightning do not carry any electrical charge and are safe 

to assist. Apply first aid immediately if you are qualified to do so. Get emergency help 

promptly. If an ambulance is needed call 911.  

 

 

 

 

 

 

 

 

 

 

 

 

 



Chemical and Biological Spills  

Minor Chemical/Biological Spill  
1.​ Alert people in the immediate area of the spill  
2.​ Minimize the spill  
3.​ Read and follow chemical spill information and cleanup located on the label of the 

chemical  
4.​ Avoid vapors  
5.​ Wear appropriate protective equipment to clean spill area.  

Major Chemical/Biological Spill  
1.​ Alert people in area to evacuate  
2.​ Call 911 
3.​ Avoid vapors  
4.​ Immediately contact Risk Management 435-864-1000  
5.​ Close doors and deny entry to affected area(s)  

 

  Radiological Material Spill  

•​ S — Stop the activity involving the radiological material  
•​ W — Warn people in the immediate area of the spill  
•​ I — Isolate the spill so the spread of contamination is limited  ​  

•​ M — Minimize the spill  

 
Call 911 
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