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STAFF CONDUCT – DUTIES AND RESPONSIBILITIES  
OF PROFESSIONAL EDUCATORS 

 
 
A.  Millard School District Mission 
 
The mission of the Millard School District is to provide each student a quality education 
as we foster responsible and informed citizen-scholars.   
 
This mission is primarily accomplished at the classroom level by qualified professional 
educators who have a vision of educational excellence that supports individual 
achievement and diversity, and who use effective and positive partnerships with families 
and community members.    
 
 
B. Duties and Responsibilities  
 
 1. Professional educators shall work directly under the supervision of the 

principal who instructs them on matters of policy and work assignment.  They 
should go freely to him/her for guidance.  All requests from professional 
educators to the district office should be sent through the principal.    

 
 2. It is the duty of professional educators to care for the educational interest of 

students and to cooperate with the principal in maintaining order and 
discipline.  All professional educators shall avoid waste and help safeguard 
buildings, furniture, apparatus and other property.  If equipment or property 
damage is by intent or accident, prompt notice of such shall be given to the 
principal.   

  
3. Professional educators shall cooperate with the superintendent, supervisor, 

principal, and colleagues in the improvement of educational programs, and 
accept suggestions for personal and professional improvements.  

  
 4. Professional educators of the Millard School District shall not in an 

unprofessional or insubordinate manner attempt to influence or exert pressure 
on the Board, Superintendent, or principal in soliciting support for individuals, 
groups, or programs.   

 
 5. Professional educators are responsible for the care, discipline and instruction 

of pupils in their charge; and for any pupils of the school, outside of the class 
hours, as assigned by the principal.  They shall enforce all rules governing the 
conduct of pupils as prescribed by the superintendent and board.  Since 
student conduct is the basic responsibility of each professional educator, 
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positive and proactive procedures in handling both appropriate and 
inappropriate behavior is necessary.  All professional educators shall  

  establish and communicate classroom rules that are compatible with school 
and district philosophy.  To enhance classroom behavior, the professional 
educator shall: 

 
  a. develop written and clearly stated, academic, citizenship, and  

 behavioral expectations; 
 
  b. secure the school principal’s approval of the classroom rules and  

 keep a copy on file in the school; 
 
  c. inform parents and legal guardians of discipline procedures by  

 providing, in writing, a copy of classroom expectations and rules; and  
 
  d. involve students in the development of classroom rules for reasonable 

 behavior and consequences and discuss expectations and rules with 
 students as needed. 

 
 6. Professional educators shall maintain hygienic conditions and practices in 

their departments, and shall report promptly to the principal (who is 
responsible for reporting to the School District Office) any serious accident or 
illness affecting pupils in their charge. No child known to be ill is to be allowed 
to remain in the classroom, but he/she is to be sent to the principal who will 
act in “loco parentis” (to act as a surrogate parent while children are in school) 
to determine appropriate action. 

  
 7. Professional educators shall cooperate with the school nurse in correlating 

health practices and the teaching of hygiene, using the school nurse as a 
consultant.   

                     
 8. Professional educators shall administer any system of pupil evaluation that 

may be prescribed for the school, and report to the parents the progress of 
their children as directed by the superintendent.   

 
 9. Professional educators shall keep all required records and shall submit all 

reports to the principal’s office at the time and in the manner prescribed by 
the principal. Student progress reports shall be kept current with information 
updated at least weekly.  

 
 10. Professional educators shall not furnish lists of names and/or addresses of 

pupils or fellow employees to anyone (File Code #6170 – Records Policy).   
 
 11. Professional educators shall not permit commercial advertising in their   
   classrooms except as prior approved by the Board of Education. 
 
 12. It shall be the duty of professional educators to become familiar with general 

district policies.   
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 13. It is the professional educator’s responsibility to notify the principal as soon as 
possible of intended absences due to illness.  Absences (other than for 
illness) must be approved by the principal in a timely manner to facilitate the 
proper preparation and coverage of classroom assignments. 

 
 14. Professional educators shall be punctual and diligent in complying with the 

duties and responsibilities assigned to them by the superintendent, 
supervisor, and/or principal.   

 
 15. Professional educators shall work closely with instructional assistants to meet 

the academic needs of students.  The instructional assistant reports directly to 
the building principal who is his/her supervisor.  

 
 16. Professional educators shall work within professional learning communities as 

assigned by school and district administrators to design effective instruction 
and interventions in order to better meet needs of individual students.  

 
 
C. Utah Effective Teaching Standards 
 
 The Millard School District has adopted the Utah Effective Teaching Standards.  
 These standards articulate what effective teaching and learning looks like in our 
 district.  The Standards reflect current research on effective instruction and align 
 with the knowledge and skills needed to successfully teach the Utah Core.  A 
 complete copy of the Standards can be found on the Utah State Office of 
 Education’s website.  An abbreviated version of the Standards is listed below:  
 
 1. The Learner and Learning:  Teaching begins with the learner.  To ensure 

that each student learns new knowledge and skills, teachers must understand 
that learning and developmental patterns vary among individuals, that 
learners bring unique individual differences to the learning process, and that 
leaners need supportive and safe learning environments to thrive. 

 
   a. Learner Development:  The teacher understands cognitive, linguistic,  

  social, emotional, and physical areas of student development. 
 
   b. Learning Differences:  The teacher understands individual learner  

  differences and cultural and linguistic diversity. 
 
   c. Learning Environments:  The teacher works with learners to create  

  environments that support individual and collaborative learning,   
  positive social interactions, active engagement in learning, and self- 
  motivation. 

  
 2. Instructional Practice:  Effective instructional practice requires that teachers 
   have a deep and flexible understanding of their content areas and be able to  
   draw upon content knowledge as they work with learners to access   
   information, apply knowledge in real-world settings, and address meaningful  
   issues.  They must also understand and integrate assessment, planning and  
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   instructional strategies in coordinated and engaging ways to assure learner  
   mastery of the content. 
 
   a. Content Knowledge:  The teacher understands the central concepts,  
     tools of inquiry, and structures of the discipline. 
 
   b. Assessment:  The teacher uses multiple methods of assessment to  
     engage learners in their own growth, monitor learner progress, guide  
     planning and instruction, and determine whether the outcomes   
     described in content standards have been met. 
 
   c. Instructional Planning:  The teacher plans instruction to support  
     students in meeting rigorous learning goals by drawing upon   
     knowledge of content areas, Utah Core Standards, instructional best  
     practices, and the community context. 
 
   d. Instructional Strategies:  The teacher uses various instructional  
     strategies to ensure that all learners develop a deep understanding of  
     content areas and their connections and build skills to apply and  
     extend knowledge in meaningful ways. 
 
 3. Professional Responsibility:  Creating and supporting safe, productive  
   learning environments that result in learners achieving at the highest levels is  
   a teacher’s primary responsibility.  To do this well, teachers must engage in  
   meaningful, intensive professional learning by regularly examining practice  
   through ongoing study, self-reflection, and collaboration.  They must be aware 
   of legal and ethical requirements and engage in the highest levels of   
   professional and ethical conduct.   
 
   a. Reflection and Continuous Growth:  The teacher is a reflective  
     practitioner who uses evidence to continually evaluate and adapt  
     practice to meet the needs of each learner. 
 
   b. Leadership and Collaboration:  The teacher is a leader who engages 
     collaboratively with learners, families, colleagues, and community  
     members to build a shared vision and supportive professional culture  
     focused on student growth and success. 
 
   c. Professional and Ethical Behavior:  The teacher demonstrates the  
     highest standard of legal, moral, and ethical conduct as specified in  
     Utah State Board Rule R277-515. 
 


